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THONG BAo TUYEN DVNG CHUYEN VIEN

PHONG THANH TRA PHAp CHE - SO HUu TRl TU:¢

( Iftn 3)

I. VI TRi TUYEN Dl}NG - NOI LAM VI~C

Vi tri tuyen dung:

1. Chuyen vien Phap che: 01 nguoi.

2. Chuyen vien Sa hiru tri tue: 01 ngiroi.

Noi lam viec: Phong Thanh tra Phap chS - Sa hiru tri tue,

II. MO TA CONG VI~C

1. Chuyen vien Phap ch~

Cong viec bao v~ quyen, loi ich hop phap cua nha tnrong, cac dan vi, ca nhan thuoc quan ly

cua nha tnrong.

Cong viec tuyen truyen, ph6 biSn phap luat cho CBVC, nguoi lao dong, sinh vien, h9Cvien,

C~p nhat, hru trir cac Van ban quy pham phap luat v~ cac hoat dong hien hanh,

Cung dp cac van ban QPPL cho cac dan vi, phong ban thea nhiern vu quan ly.

Cong viec xay dung cac van ban quan ly noi bo cua Truong.

Cong vi~c kiSn nghi ho~c gop y kiSn cac van ban quan ly cua dp tren ho~c dVthao cac van

ban QPPL cua cO'quan nha nuac co th~m quy~n

Cac nhi~m V\lkhac thea phan cong cua Truang phong.

2. ChuyeD VieDS6' hfru tri tu~

Cong vi~c xay dvng va t6 chuc thvc hi~n kS hO<;lchchiSn luQ'cv~ SHTT va kS hO<;lchSHTT

hang nam ..

Cong vi~c tu v~n, h6 trQ'cac thu t\lC lien quan dSn bao hQ quy~n d6i vai cac tai san tri tu~

ph<itsinh trong Truang.

Cong vi~c thong tin, th6ng ke tai san tri tu~.



C6ng viec xay dung cac quy dinh nQi bQ ve quan tri tai san tri tue.

Cac nhiem vu khac thea phan c6ng cua Truong phong.

III. YEU cAu TUYEN Dl}NG

Trinh dQ chuyen m6n: Cir nhan Luat.

Kinh nghiem: Khong yeu du c6 kinh nghiem.

BQ tuoi: Tir 22 - 30 tuoi.

Gioi tinh: Kh6ng phan biet gioi tinh,

C6 dao dire t6t, c6 tinh th~n trach nhiem

C6 ky nang giao tiep phap ly, c6 kha nang lam viec dQc l~p va lam viec thea nh6m, c6 ky

nang giai quyet vfm dS, c6 ky nang xac lap muc tieu va quan ly thai gian, ham h9C hoi, s~n

sang tham gia cac c6ng viec ngoai gio va cuoi tuan ..

Sire khoe t6t.

IV. QUYEN LQI

Lam viec trong m6i tnrong nang dong, than thien,

Ky hop d6ng lao dong 1 nam sau thai gian thir viec 2 thang thea quy dinh.

Huang muc luang va cac ch~ dQ ph\l e<1pthea quy dinh cua Nha nu6c.

Tham gia Bao hiSm xa hQi va cac quySn lqi khac thea quy dinh.

Buqc cli di h9C t~p, b6i duang dS nang cao nghi~p V\l khi dn thi~t.

V. HO SO Dl/ TUYEN

H6 So'dV tuySn g6m:

+ Thu Ung tuySn.

+ So' y~u ly lich c6 dan anh 4x6 (kh6ng qua 06 thang), c6 xac nh~n cua dia phuO'ng.

+ Ban sao cac van b~ng t6t nghi~p, cac chung chi (c6 sao y).

+ Gi.ly kham suc khoe kh6ng qua 06 thang.

+ ChUng minh nhan dan, hQ kh~u photo (c6 sao y).

Bia h6 So'ghi r5 "H6 So'ung tuySn vi tri chuyen vien .... Phong TTPC-STTT"

Cac h6 So'hqp l~ sau khi xet tuySn du diSu ki~n se duqc lien h~ phong v.ln. Kh6ng tra l<;lih6

So'khi kh6ng d<;ltyeu duo

Thai gian thli vi~c 02 thang.
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Vng vien n9P h6 sa dir tuyen tai Phong T6 chirc - Hanh chinh (Phong F.01 - Truong Dai

h9CKhoa h9CTVnhien, 227 Nguyen Van ClI, P.4, Q.5, TP.HCM)

Han cuoi n9P h6 sa: 16 gio- ngay 09/04/2019.

Tnln trong.z.

TL. HI~U TRUONG
ONG TO CHUC - H.ANH CHiNH~=::~


